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1.A. What Are RICCs? 

RICC stands for “Regional Interagency Consumer Committee.” A RICC is a 
local, grassroots, group of people with developmental disabilities, their 
friends, and family members. Membership is also extended to local 
advocates, community leaders and service providers. There are more than 
50 RICCs statewide and the number is growing. 

Historically, RICCs have had three main functions: (1) to provide a forum for 
addressing local issues; (2) advocating for needed changes in the community, 
and (3) to inform the DD Council about local conditions for people with 
developmental disabilities.   

An Effective Means  

Over the past 30 years, RICCs in Michigan have proven to be a very effective 
means of changing local systems and the way communities interact with 
people with disabilities. Many are strong centers for self-determination.   

Through local programs, networking, political action and hands-on 
advocacy, RICCs work to see people taking control of their own lives by 
making their own choices.  

A RICC’s activities and influence are usually concentrated in a county or 
multi-county region of the state. Each RICC helps people with disabilities 
to become leaders in advocacy in the local communities it serves.   

What makes a RICC so effective at the grassroots level? RICCs partner with 
allies, such as centers for independent living, Arc chapters, and other 
resources to make changes in their community. A RICC can be its 
community’s most effective champion for change. A RICC can also help its 
members learn critical information, build confidence and develop 
leadership skills.  

Council Funds And Supports  
RICCs are funded and supported by the Michigan Developmental Disabilities 
Council. Council grants provide their operating funds. The community 
service specialist who supports and guides the RICC activities around the 
state is a member of the DD Council staff.  

RICCs build community coalitions, sponsor workshops, provide training and 
support to rally around issues. RICCs are charged with recognizing the 



 
diversity within each Michigan community and addressing the needs of 
culturally diverse people with disabilities.  

Another form of RICC grant activity is the RICC-Endorsed Community Mini-
Grant. This can be as much as $12,000 and requires endorsement from 
the local RICC.  

Areas Of Emphasis  
A RICC’s priorities reflect the Council’s. Among the areas of emphasis are 
transportation, education, recreation, employment, housing and health.   

RICCs welcome your involvement. New RICCs are forming all the time. 
Contact the Council office for more on these effective advocacy coalitions. 

For more information, please contact the DD Council by phone – 517-
334-6123, by TDD – 517-334-7354. Our address is: 1033 S. Washington 
Ave., Lansing, MI 48910. Our website is: www.michigan.gov/ddcouncil.  

2006 
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Michigan Developmental Disabilities Council Updated: 12/8/2007 

1.C. 2007 RICC List 

Alger-Marquette 
Colin Van 
129 West Baraga, Suite H 
Marquette, MI 49855 
Phone: 906-228-5744 
Fax: 906-228-5573 
covan@upsail.com 
Pete Johnson 
4461 41 W. 
Ishpeming, MI 49849 
Phone: 906-485-4290 

Allegan 
Karen McKean 
Allegan CMH; 277 
North St. 
Allegan, MI 49010 
Phone: 269-686-4668 
Fax: 269-686-4601 
karenmckean@accmhs 
.mi.us 
Stephanie Trimm 
365 Heritage Lane 
Plainwell, MI 49080 
Phone: 269-692-3558 
Jeff Heintz 
277 North Street 
Allegan, MI 49010 
Phone: 269-673-5092 x 
4694 
Fax: 269-686-4601 
Jeff.heintz@accmhs. 
allegan.mi.us 

Alpena 
Christine DeSormeau 
5332 US 23 North 
Alpena, MI 49707 
Phone: 989-356-4273 
CRDesOrmeau40@webtv.
net 
Edwin M. LaFramboise 
630 Caring Street 
Hillman, MI 49746 
Phone: 989-742-4549 
Fax: 989-742-4142 
elaframboise@nemcmh 
.org 
Margie Hale-Manley 
NEMCMHS; 400 
Johnson St 
Alpena, Mi 49707 
Ph. 989.356.2161 ext. 260 
Fax 989.354.5898 
mmanley@ 
NEMCMHS.org 

Arenac 
Linda Simons 
The Arc Arenac, PO Box 
805 
Standish, MI 48658 
Phone: 989-846-6500 ext 
11 
Fax: 989-846-0431 
lsimons@ 
cmdhd.localhealth.net 

 

Baraga 
Mick Sheridan 
Copper Country CMH 
HC 03, Box 957 
L’Anse, MI 49946 
Phone: 906-524-5885 
Fax: 906-524-5866 
msheridan@ccmh.org 

Bay 
Kevin Griffith 
201 Mulholland 
Bay City, MI 48708 
Phone: 989-895-2212 
Fax: 989-895-2390 
kgriffith@babha.org 
Lee Shinkel 
201 Mulholland 
Bay City, MI 48708 
Phone: 989-895-2300 
Fax: 989-895-2390 
lshinkel@babha.org 

Benzie 
Sara Piersma 
3584 Valley Rd. 
Honor, MI 49640 
Phone: 231-325-2162 
Charles Poswoski Jr. 
76 Grove, apt #A-14 
Frankfort, MI 49635 
Phone: 231-398-2042 
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Berrien 
Heather Holloway 
300 River Terrace, Apt 807 
Benton Harbor, MI 49022 
Phone: 269-927-4353 
Fax: 269-925-7141 
heatherholloway@ 
hotmail.com 
Katherine Ellis 
133 E. Napier Ave. Ste 2 
Benton Harbor, MI 49022 
Phone: 269-925-6422 
Fax: 269-925-7141 
kellis@match.org 

Calhoun 
Lori J. Lake 
Disability Resource Center 

of Southwestern MI 
3 Laura Lane 
Battle Creek, MI 49017 
Phone: (269) 696-7740 
Fax: 269.969.6218 
lorijlakedrc@aol.com 
Gail Burks 
217 W. Hamblin Ave, Ste3 
Battle Creek, MI 49015 
Phone: 269-601-7674 
arccalhoun@aol.com 
Kim Hommerding 
The Arc of Calhoun 
County 
217 Hamblin Ave. 
Battle Creek, MI  49017 
Phone:  269-966-2575 
Fax:  269-966-2575 
arccalhoun@aol.com 
 
 

Capital Area 
Marsha Moers 
Capital Area CIL 
1048 Pierpont, Suites 9 
& 10 
Lansing, MI 48911 
Phone: 517-241-0399 
Fax: 517-241-0438 
mmoers@cacil.org 
Paul Miller 
2019 N. Grand River #206 
Lansing, MI 48906 
Phone: 517-372-3914 
Jacqui Day 
2115 Forest Ave 
Lansing, MI 48910 
Phone: 517-371-3244 

Cass 
Katherine Ellis 
133 E Napier Ave. Ste.2  
Benton Harbor, MI 49022 
Phone: 269-925-6422 
Fax: 269-925-7141 
kellis@match.org 
Don Barbour 
214 S. Paul St 
Dowagiac, MI 49047-1665 
Phone: 269.782.0170 
barbour@locallink.net 

Central Michigan 
Shad Welke  
2426 Parkway Drive 
Mt. Pleasant, MI 48858 
Phone: 989-773-6918 
Fax: 989.773.1317 
swelke@mmionline.com 
 
 

Central Michigan, 
continued 
Holly LaBelle 
2258 Enterprise Dr. Ste #2 
Mt. Pleasant, MI 48858 
Phone: 989-779-4421 
Fax: 989-773-2932 
labelleh@michigan.gov 
Kim Brown 
301 S. Crapo, Ste 300 
Mt. Pleasant, MI 48858 
Ph: 989-772-5938 x 1262 
Fax: 989-773-1968 
kbrown@cmhcm.org  

Cheboygan 
Patty Crist 
800 Livingston Blvd., B-2 
Gaylord, MI 49735 
Phone: 989-732-6295 
Fax: 989-732-0780 
pcrist@nccmh.org 
Josh Workman 
665 W. Lincoln St. 
Cheboygan, MI 49721 
Phone: 231-627-4351 
Katy Moxey 
800 Livingston Blvd, Ste 
B-2 
Gaylord, MI 48735 
Phone: 989-732-6295 
Fax: 989-732-0780 
kmoxey@norcocmh.org 
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Copper Country 
Kevin Store 
Vocational Strategies, Inc. 
23390 Airpark Blvd. 
Calumet, MI 49913 
Phone: 906-482-6142 
Fax: 906-482-6133 
knstore@vocstrat.org  
Trista Soumis 
40650 Pike River 
Chassell, MI 49916 
Phone: 906-523-4524 
tsoumis@clk.k12.mi.us 
Luke Frantti 
23390 Airpark Blvd. 
Calumet, MI 49913 
Phone: 906-482-6142 
Fax: 906-482-6133 

Delta 
Jim Vicenzi;  
700 Bay St. 
Escanaba, MI 49829 
Phone: 906.786.9212 
Fax: 906.789.6004 
jlakest@chartermi.net 
Bonnie Champeau 
2414 8th Ave. South #101 
Escanaba, MI 49829 
Phone: 906.789-5783 
Lisa Valiquette 
Pathways 
2820 College Ave. 
Escanaba, MI 49829 
Phone: 906-786-6411 
Fax: 906-786-5859 
 
 
 
 

Eastern UP 
Bernita Sibblad 
3865 S. Mackinaw Trail 
Sault Ste Marie, MI 49783 
Phone: 906-635-3745 
bsibbald@sault.com 
Kim Javie 
3865 S. Mackinaw Trail 
Sault Ste. Marie, MI 49783 
Phone: 906-632-2805 

Genesee 
Kathy McGeathy 
The Disability Network 
3600 S. Dort Hwy. Ste 54 
Flint, MI 48507 
Phone: 810-742-1800 
Fax: 810-742-2400 
kathym@disnetwork.org 
Tiffany McIntire 
3600 S.Dort Hwy 
Flint, MI 48507 
Phone: 810-742-1800 

Grand Traverse 
Jeremy Wolf 
7288 Bott Rd. 
Buckley, MI 49620 
Polarisfan82@ 
centurytel.net 
Renee Louvierre-Mitchell 
NMAIL 
2301 Garfield Ste A 
Traverse City, MI 49686 
Phone: 231-922-0903  
Fax: 231-922-2597 
rlmitchell@ 
charterinternet.com 

Grand Traverse, 
continued 
Todd Belanger 
3011 Garfield Rd., Lot 35 
Traverse City, MI 49686 
Tod_belanger25682002
@yahoo.com 

Huron 
Hope Wormland 
124 Scott Street 
Traverse City, MI 48413 
Phone: 989-269-8370 
Marie Isbister 
1108 S. Van Dyke 
Bad Axe, MI 48413 
Phone: 989-269-2962 
Fax: 989-269-3891 
marie@huroncmh.org 

Iosco 
Sue Parent 
P. O. Box 218 
Oscoda, MI 48750 
Phone: 989-739-1469 
Fax: 989-739-9901 
sparent@centurytel.net 
Marjorie Cano 
PO Box 218 
Oscoda, MI 48750 
Phone: 989-739-1469 
Fax: 989-739-9901 
Jackie Temple 
Ausauble Valley CMH 
1199 Harris Ave. 
Tawas City, MI 48764 
Phone: 989-739-1469 
Fax: 989-739-9901 
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Jackson 
Jim Cypheres 
409 Linden Ave. 
Jackson, MI 49203 
Phone: 517-782-6054 
Fax: 782-3118 
jim@disabilityconnect.org 
Monica Salgat 
409 Linden Street 
Jackson, MI 49203 
Phone: 517-782-6054 
Fax: 517-782-3118 
monicas@ 
disabilityconnect.org 
Oliver Lindsay 
2350 East High St. 
Jackson, MI 49203. 
Phone: 517-780-3780 
Fax: 517-787-6833 
oliver.lindsay@ 
jacksontransit. com 

Kalamazoo 
Michele McGowen 
Disability Resource 
Center  
517 E. Crosstown Pkwy 
Kalamazoo, MI 49001 
Phone: 269-345-1516 
ext. 35 
Fax: 269-345-0229 
mmcgowen@drccil.org  
Brian Bruce 
1310 Bank St. 
Kalamazoo, MI 49001 
bbruce@kresa.net 
 
 
 

Kent 
Rob Lewakowski 
Disability Advocates 
3600 Camelot SE 
Grand Rapids, MI 49546 
Phone: 616-949-1100 x 
226 
Fax: 616-949-7865 
rob.l@dakc.us 

Lenawee 
Scott Whitehouse 
431 Baker 
Adrian, MI 49221 
Fax: 517-265-2410 
Marka Rupp 
3245 N. Adrian Hwy. 
Adrian, MI 49221 
Phone: 517-266-8484 
Fax: 266-9292 
mrupp@hopenetwork.org 
Justin Wright 
3245 N. Adrian Hwy. 
Adrian, MI 49221 
Phone: 517-266-8484 
Fax: 517-266-9292 

Livingston 
Cedar Butler 
PO BOX 561 
Hartland, MI 48353 
Phone: 248-889-3646 
Kim Christopherson 
2280 E. Grand River Ave. 
Howell, MI 48843 
517-546-4126 
kchristopherson@ 
cmhliv.org 
 
 

Macomb 
Kathleen Kunz-Pielack 
308 North Gratiot 
Mount Clemens, MI 48043 
Phone: 586-493-9715 
Fax: 586-493-9717 
ddadvocate@atnmail.com 
Ron Orris 
50683 Design Lane 
Shelby Twp., MI 48315 
Phone: 254-5056 
Fax: 586-254-6313 
nmethvenceoii@ 
sbcglobal.net 
Alfred Bartolino 
50683 Design Lane 
Shelby Twp., MI 48315 
Phone: 254-5056 
Fax: 586-254-6313 
sunrise@atnmail.com 

Manistee 
Sheryl Kuenzer 
461 Fifth St. 
Manistee, MI 49660 
Phone: 231-723-2245 
Tana Baker 
1100 Cherry Rd. Apt #1 
Manistee, MI 49660 
Phone: 231-398-2042 
tanabaker@sbcglobal.net 

Mason 
Darrell Myers 
311 E. Dowland St. 
Ludington, MI 49431 
Phone: 231-843-4781 
masoncountyeastern1990
@yahoo.com 
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Mason, continued 
Karen Hasselbalch 
5965 W. Third St. 
Ludington, MI 49431 
Phone: 231-690-4510 
Karen_hasselbalch@hot
mail.com 

Midland 
Jan Yurgens 
333 W. Ellsworth 
Midland, MI 48640 
Phone: 989-837-6908 
Fax: 989-835-5651 
jyurgen@midland-mi.org 
Mark Oliver 
2212 Wisconsin 
Midland, MI 48640 
Phone: 989-839-6803 
markoliver@tm.net 

Monroe 
Bonnie Reaume 
The Arc of Monroe Co. 
752 S. Monroe Street, 
Suite B 
Monroe, MI 48161 
Phone: 734-241-5881 
Fax: 734-241-3694 
arcmonroe@sbcglobal.net  
Ruth Drexler 
800 W. Seventh, #129 
Monroe, MI 48161 
Phone: 734-457-4569 
Merretta Weddington 
1070 S. Telegraph Rd. 
Monroe, MI 48161 
Phone: 734-241-1304 
Fax: 734-241-1523 
weddingtonm@michigan
.gov 
 

Muskegon 
Sandra Kotecki 
Goodwill Industries 
271 Apple Ave. 
Muskegon, MI 49442 
Phone: 231-722-7871 
Fax: 231-728-6408 
skotecki@goodwillwm.org 
Melissa Spencer 
1429 Wood Creek Ave. 
Muskegon, MI 49441 
Phone: 231-343-0087 

Newaygo 
Todd Koopmans 
1314 Windridge, Lot 17 
Fremont, MI 49412 
Phone: 231-924-9336 
koopmans@aol.com 
Amy Kurtti 
NCMN, PO Box 867 
White Cloud, MI 49349 
Phone: 231-689-7330 
Fax: 231-689-7345 
akurtti@newaygocmh.org 
Sheryl Johnson 
320 DeWitt, Apt 29 
Fremont, MI 49412 
Phone: 231-924-1562 

Northern Area 
Donald Trout 
North Country CMH 
800 Livingston Blvd, Ste 
2B 
Gaylord, MI 49735 
Phone: 989-732-6294  
Fax: 989-732-0780 
dtrout@norcocmh.org 
 

Northern Area, 
continued 
Theresa Trudeau 
800 Livingston Blvd, Ste 
2-B 
Gaylord, MI 49735 
Phone: 989-732-6292 
Fax: 989-732-0780 
ttrudeau@norcocmh.org 
Sara Jones 
145 N. Court 
Gaylord, MI 49735 
Phone: 989-619-1778 
princess_of_Gaylord@ 
yahoo.com 

Oakland 
Dan Moran 
2011 Executive Hills Blvd. 
Auburn Hills, MI 48326 
Phone: 248-858-9160 
morand@occmha.org 
Dawn Pischel 
Community Housing 
Network 
570 Kirts, Ste 231 
Troy, MI 48084 
Phone: 248-928-0111 
Fax: 248-928-0122 
dpischel@chninc.net 

Ogemaw 
Tammy Pacione 
511 Griffin Rd. 
West Branch, MI 48611 
Phone: 989-345-5540 
Fax: 989-345-4111 
dojbak@aol.com 
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Ogemaw, continued 
Doris Baker 
511 Griffin Rd. 
West Branch, MI 48611 
Phone: 989-345-5540 
dojbak@aol.com  

Ontonagon 
Connie Joupperi 
14694 US Hwy 45 
Bruce Crossing, MI  
Phone: 906-827-3223 
Kristy Dobbins 
208 East River Street 
Ontonagon, MI 49953 
Phone: 906-884-6494 
Kristy_2000_2000@ 
yahoo.com 
Dale Kempen 
PO Box 185 
Ontonagon, MI 49953 
Phone: 906-884-4689 
Sue Ernest 
421 Minnesota Ave. 
Ontonagon, MI 49953 
Phone: (906) 884-4808 
Fax: 906-884-4856 
simplysue2@hotmail.com 

Ottawa 
Marcia DeWild 
10491 96th Ave. 
Zeeland, MI 49464 
Phone: 616-895-6524 
Fax: 616-396-6893 
ewings@altelco.net 
 
 
 
 

Ottawa, continued 
James and Connie Holley 
1139 Lincoln Ave. Lot 148 
Holland, MI 49423 
Ph: 616.494.9972 
Linda Van Opynen 
Arc Advocacy & 

Resource Center 
665/136 Ave., Suite 90 
Holland, MI 49424 
Ph: 616.738.8570 
Fax: 616.738.9340 
info@arc-resources.org  

Saint Clair 
Bill Gehringer 
310 Water St. 
Port Huron, MI 48060 
Phone: 810-987-9337 
Fax: 810-987-9548 
gehringer@hotmail.com 
Paul Adams 
816 Johnstone 
Port Huron, MI 48060 
Phone: 810-982-8381 
Fax: 810-982-2225 
arcscc@advent.net 
Kathleen Swantek 
1600 Gratiot, Bldg. A 
Marysville, MI 48040 
Phone: 810-388-1200 
Fax: 810-388-0722 
swantek@bwdh.org 

Sanilac 
Richard Hendershot 
Blue Water CIL 
103 E. Sanilac, Ste 3 
Sandusky, MI 48471 
Phone: 810-648-2555 
cmufireup@yahoo.com 

Sanilac, continued 
Angela Hoff 
Blue Water CIL 
103 Sanilac, Ste. 3 
Sandusky, MI 48471 
Phone: 810-648-2555 
Fax: 810-648-2583 
bwcil@greatlakes.net 

Shiawassee 
Linda Morovitz 
1520 Hiawatha Dr. 
Owosso, MI 48867 
Phone: 989-725-1941 
Fax: 989-725-1941 
ricc@michonline.net 
Heather Pilot 
1299 S. Shiawassee St.  
Apt G122. 
Owosso, MI 48867 
Phone: 989-729-7950 
Cynthia Mayhew 
The ARC Shiawassee. 
1905 West M-21 
Owosso, MI 48867 
Phone: 989-723-7377 
Fax: 989-725-6113 
arcshia@michonline.net 

Tuscola 
Donna Randall 
146 W. Lincoln St. 
Caro, MI 48723 
Phone: 989-673-2873 
Ralph Moore 
1184 Cleaver Rd. 
Carol, MI 48723 
Phone: 989-673-3678 
Fax: 989-673-3678 
bwcil@centurytel.net 



1. About DD Council Grants . . . 

Michigan DD Council   Page 11 

Tuscola, continued 
Sue McElroy 
79 West Gilford 
Caro, MI 48723 
Phone: 989.672.3067 
Fax: 989.673.1337 
ssmcelroy@tbhs.net 
Diane Catlett 
Blue Water CIL 
310 Water St. 
Port Huron, MI 48060 
Phone: 810:987-9337 
Fax: 810-987-9548 
bidobane@advnet.net 

Van Buren 
Rick Bowser 
PO Box 177 
Bangor, MI 49013 
Phone: 269-427-5625 
Fax: 269-427-8618 
browser@vbcmh.org 
Teresa Crawford 
PO Box 177 
Bangor, MI 49013 
Phone: 269-427-5625 

Washtenaw 
Robin Sefton 
3074 Williamsburg Rd. 
Ann Arbor, MI 48108 
Phone: 734-975-0619 
rsefton@yahoo.com 
Mary Shehan-Boogaard 
Washtenaw ACA 
1100 North Main, Suite 
205 
Ann Arbor, MI 48104 
Phone: 734-662-1256 
Fax: 734-662-2699 
mshehanaca@ 
ameritech.net 
Suzanne Carr 
1119 West Cross Street 
Ypsilanti, MI 48197 
Phone: (734) 994-8100 
Fax: 734-994-2003 
Suecarr2001@yahoo
.com 

Wayne 
Tom Meadows 
19833 Tireman 
Detroit, MI 48228 
Phone: 313-441-4522 
Cell: 313-623-7300 
Fax: 313-831-3693 
tommymeadows@hotmail.
com  
Hank M. Johnson 
Arc Detroit 
51 W. Hancock 
Detroit, MI 48201 
Phone: 313-831-0202 
Fax: 313-831-3693 
hjdemocrat@aol.com 
Andre Robinson 
4 East Alexandrine 
Detroit, MI 48201-2007 
Phone: 313-948-8162 
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2. About DD Council Grants . . . 
Understanding why the Michigan Developmental Disabilities Council (DD 
Council) makes grants and how it administers RFPs, can help you decide 
whether to respond to a DD Council RFP. It may also improve your chances 
of writing a winning proposal.  

Plan and RFP Process: The DD Council awards grants only to carry 
out strategies in its Five-Year 
Strategic Plan. Its competitive request 
for proposal (RFP) process is 
designed to bring in the proposals 
and select the projects that are most 
likely to achieve its targeted 
outcomes. 

Values: The DD Council is a 
systems advocate. Its grants program is one of its tools for changing the way 
systems support people with developmental disabilities. The Council’s 
objectives are increased support for: 

• Self-determination and • Community inclusion and participation for people 
with disabilities, including those in minority and culturally distinct 
populations.  
DD Council grants support only projects to make these values the reality 
for people with disabilities and their families. Grant projects must work 
in accord with these principles and may not operate in segregated 
“disability-only” settings. 

Methods: The Council’s methods stress: 

• Collaboration: Many DD Council projects require collaboration and/or 
coalition. Individuals, groups or agencies working in isolation rarely 
accomplish systems change. Collaboration is always an asset to a 
grant proposal.  

• Consumer Participation: All DD Council projects must assure participation 
by people with DD and their families, including those in minority and 
culturally distinct populations, in developing, operating and evaluating 
the project. Every grant proposal must describe how people with 

The DD Council does not encourage 
unsolicited proposals  

and cannot assure review or 
consideration for proposals developed 

outside its planning and request for 
proposals process. 
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disabilities and their families participated in developing the proposal 
and specify their role in doing and evaluating it. 

• Outreach and cultural sensitivity. Every grant proposal must include a 
plan for outreach to minority populations and plans for assuring cultural 
competence in doing and evaluating the project. 

Outcomes and Sustainability: The Council has a small budget to 
influence a complex system. Proposals must show how the project would 
get the desired results and how improvements would be sustained beyond 
the grant period. 

• DD Council projects must evaluate their activities and accomplishments. 
Proposals must show how the project would achieve the targeted 
outcomes, and how it would measure and document its achievements. 

• Proposals must describe how capacity developed under the grant will 
continue and how other improvements will be sustained after the end 
of the grant.  

Process for Reviewing Proposals and Awarding Grants: 
The DD Council uses a multi-
level review process to select, as 
objectively as possible, the 
proposals best suited to 
supporting its goals. It includes: 

• (Optional) Technical assistance 
and review of drafts: DD Council staff is available during regular business 
hours, as time allows, to answer questions, discuss project concepts, and 
review draft materials. To assure a thorough review, (with response in 
time for you to use any suggestions) get your draft in well ahead of the 
RFP deadline. 

• Pre-Review Screening. A proposal goes to the full review process only if 
it arrives at the Council office by the RFP deadline, with: 
o A complete original proposal, appropriately signed, and 15 complete 

copies, including:  
o All the elements specified in the instructions and the RFP, 
with each clearly labeled, and: 
o In readable type and format, without complex bindings that 
can’t be removed one-handed. 

Υ Check ALL copies of your proposal. 
Reviewers have difficulty understanding, 
or recommending, proposals with 
missing or out-of-order pages. 
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• The Review Group is made up of volunteers who have a deep commitment 
to the Council’s 
mission and a broad 
range of expertise and 
experience. It will 
include: 
o At least one DD 

Council member 
and one member of 
the Council’s 
Program Committee, 
whenever possible. 

o At least one person with a disability and a family member, especially 
those whose lives might be affected by the particular type of project(s). 

o Representatives of minority and culturally distinct populations. 
o Subject matter experts (e.g., experts in employment, housing, or 

community services, depending on the type of project), including 
service providers, state agency representatives and at least one 
person with evaluation expertise, whenever possible.  

o One or more RICC members and representatives of local service 
agencies for local projects. 

It is important to remember that there will be reviewers who will NOT:  
o Understand professional jargon or the technical language of your 

particular field; 
o Recognize acronyms, especially those for local agencies in your area; 
o Already know about your organization’s history and reputation. 

On the other hand, there WILL be reviewers who:  
o Are sensitive to being labeled because of their disability; 
o Prefer the use of “People First” language; (“Person with a disability,” 

not “Disabled person.”) 
o Take exception to language that patronizes or talks down to people 

with disabilities and their family members. 

“Grant reviewers [surveyed] believed that 
organizational mission, proposed consumer 
involvement, and proposed diversity outreach … 
are all-important criteria for … who should receive 
funding.” 

-- Recent report from the Evaluation of DD 
Council Activities. 
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3. Checklists 
For assessing proposals developed in response to a Michigan 
Developmental Disabilities Council Request for Proposals (RFP) 

The following tools are provided for your convenience, to 
help you cross-check your proposal, to assure that it includes all the needed 
elements, and, to some extent, to help you assess the completeness of your 
plans for elements like outreach, cultural competence and sustainability.  

3.A. Checklist of General Requirements: Elements needed for ALL 
responses to DD Council RFPs 

3.B. Checklist for Reviewing Michigan Oral Health Needs 
Assessment for People with DD 

3.C. Sustainability Checklist: Indicators of Readiness and Ability to 
Promote Sustainable Systems Change 

 
 
 
 
 

Checklists are provided 
for YOUR convenience.  

Do not include them with 
proposals. 
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3.A. Checklist of Requirements for All RFPs 
Elements needed for ALL responses to DD Council RFPs 

Proposal Cover Sheet is completed, including: 

 Complete contact information (address, phone, fax, email); 

 Authorizing signature, with the top copy in original colored (not black) 
ink. 

 Brief summary of the project under “Project Title and Summary.” 

 Budget figures at the bottom for the first year of the proposed project. 

Summary of Assurances, including description of: 

 How people with DD and family members, including minorities, 
participated in developing the proposal; 

 How they will participate in carrying out and evaluating the project 
and where plans are in the proposed workplan; 

 Minority outreach and cultural sensitivity in development, execution 
and evaluation; 

 How the proposed project will evaluate its activities and 
accomplishments, including where to find it in the proposal; 

 Plans for assuring that project outcomes are sustained beyond the 
grant period; 

 How information and products will be disseminated. 

Narrative Summary, including summary information about: 

 Problems to be addressed; 

 Activities: What the proposed project would do; 

 Organizational capacity of the applicant agency and other 
participating organizations; 

 How the proposed activities will lead to the targeted outcomes 
specified in the RFP; 

 Where and how data will be collected, analyzed, reported and used to 
improve the project 
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 What the proposed project will do to assure sustainability; and 

 Dissemination summary for the Council’s use in announcing awards. 

Target groups: Description and NUMBERS of people the project expects to 
serve, train, educate, or influence. These may include: 

 Number of people with DD by the level of supports needed; 

 Number of people with DD by other relevant characteristics; 

 Other target groups by their role for people with DD and by the 
characteristics that matter in the project’s context. 

 All target groups by race. 

Outreach Strategies: Description of the proposed project’s plans to assure 
diverse participation by: 

 Members of minorities and culturally distinct populations; 

 People with all categories of developmental disabilities; 

 People who need all levels of support, with emphasis on those with high 
and very high support needs. 

Workplan and Schedule forms, including one table for each quarter of 
Year One of the project. 

Budget Forms for Year 1 of the project, including: 

 Program Budget Summary, and 

 Program Budget-Cost Detail. 

Review Criteria: The completed proposal has been checked against them. 
(Sec. II of the RFP.) 
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3.B. Checklist for Reviewing Michigan Oral Health 
Needs Assessment for People with DD 

 The project would determine the oral health needs of people with 
developmental disabilities in Michigan, including: 

 Identifying the oral health resources available in Michigan, by region; 
 Identifying gaps, barriers and other issues that affect the oral health 
status of people with DD in Michigan; and 

 Developing an action plan to promote responsive oral health public 
policy and an effective delivery system.  

 The project would get the needs identification and action plan incorporated 
into the state’s Oral Health Plan and associated documents. 

 The project would support advocacy for implementing the action plan. 
 It would work with the Council’s state-level partners on oral health to:  

 Develop an Oral Health Coalition workgroup to help outline assets and 
issues, develop strategies and advise on implementation support; & 

 Identify and recruit members of the DD advocacy community to take 
part on other workgroups of the Oral Health Coalition. 

 It would conduct a statewide needs assessment (but not a full-fledged 
numerical survey) about the oral health needs and issues of people with 
DD and their families in Michigan, including minority families. 

 It would assemble national oral health data on people with disabilities, 
and compare it with information gathered in Michigan. 

 It would develop useful, sustainable additions to the State Oral Health 
Plan, surveillance plan and Oral Disease Burden document, including 
an action plan, addressing each barrier identified. 

 In years 2 and 3, it would partner with the Council’s state-level partners 
on oral health issues, community organizations and other allies to: 

 Get DD Council approval and support of the Action Plan; and 
 Get the approval of the Oral Health Coalition and MDCH to incorporate 
project products into the state plan and associated documents. 

 It would work with the state level allies to: 
 Strengthen state level policy advocacy on the oral health needs of people 
with developmental disabilities in Michigan; and 
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 Provide information about oral health issues to local groups interested 
in advocating for the oral health needs of people with DD. 

 It would work with RICCs and other state and local allies to support 
advocacy for implementation of the action plan, including: 

 Continuing collaborations with allies to promote increased resources 
and community collaboration;  

 Working with MDA and local District Dental Societies to increase access 
to local oral health services; 

 Identifying issues that need specific advocacy support and mobilizing 
action by disability advocates and allies;  

 Gathering stories to educate legislators and other decision makers 
about how access to oral health services affects their constituents. 

 It would develop and disseminate information statewide. 
 It would provide training and technical assistance, as appropriate, for 

consumers, families, providers and advocates. 
 It would develop and carry out other approaches, as appropriate, to 

support state and local advocacy for improved oral health care for people 
with developmental disabilities. 

 It would achieve the outcomes listed in the RFP. 
 The proposal puts together a collaboration that can assure its ability to: 

 Work on a statewide level to collect data, perform needs assessment, 
develop an action plan and organize support for systems advocacy. 

 Provide expertise in needs assessment, data analysis, action planning, 
and systems advocacy; 

 Provide expertise in oral health needs; and 
 Provide knowledge and understanding of the needs and issues of 
people with developmental disabilities in Michigan. 
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3.C. Sustainability Checklist:  
Indicators of Readiness and Ability to Promote Sustainable Systems Change 

Does the organization have: 

 Strong Organizational Commitment to Systems Change as indicated by: 

 A collective desire to be a champion team. 

 A “Yes I can” attitude.  

 Strong leadership commitment to the efforts needed for the 
proposed project to succeed. 

 Leadership’s willingness to take risks and support innovative 
programming. 

 Organizational mission and focus compatible with the Council’s 
intended outcomes for the project. 

 Consumer-Driven Focus as indicated by: 
 Program flexibility that allows consumers’ needs and preferences to 

direct service provision. 

 Long-term organizational commitment to self-determination for 
people with disabilities. 

 Significant use of consumer input in developing plans and in 
operating and evaluating programs. 

 Effective Use of External Resources as indicated by routinely: 

 Making positive use of factors like state funding or shifts in the job 
market. 

 Building on prior relationships with other organizations to 
implement system change projects. 

 
Continued on next page . . . 
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Continued: Does the organization have: 

 Ability to Build on Existing Resources as indicated by: 
 The organization and its staff have experience with innovative 

programming and systems change. 

 A history of making creative use of available resources in the 
community. 

Do the planned activities include: 

 Actively spreading the word about project successes as indicated by plans 
for promoting: 

 Citizen, policymaker, and leader awareness of the project’s 
successes. 

 Stakeholder buy-in to systems change, service innovation and 
other targeted outcomes. 

 Commitment to Tenacity in Pursuit of Change and Success as indicated 
by plans for: 

 Eliminating and/or circumventing barriers to the project’s 
objectives. 

 Evaluation that will provide ongoing information about their 
progress toward their goals. 

 Moving the Sponsoring Organization Towards Recognition as an Expert in 
Innovation by: 

 Developing expertise over time via projects and activities that build 
on one another, promoting a growing sense of competence and 
recognition within the organization and in the community. 

 Informing decision makers and community members of the 
organization’s efforts and successes. 

 
Continued on next page . . . 
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Continued: Do the planned activities include: 

 Promoting new philosophies and practices in the community, indicated by 
plans for: 

 Formal and informal education campaigns to foster change in the 
community. 

 Promoting change in the policies and practices of community 
agencies. 

 Targeting the project to motivated consumers who want to pursue 
changes in their lives. 

 Using a holistic approach, recognizing that the project addresses 
only one part of participants’ lives, and integrating project efforts 
with other important services in the community. 

 Establishing the project as a resource rather than as an ongoing 
service provider, and providing training for the community service 
system on how to provide the innovative services. 

 Creative Development of Long-Term Funding by plans for: 

 Identifying alternate sources of funding. 

 Applying for foundation grants and seeking community dollars. 

 Redirecting organizational funds for flexibility and to facilitate long-
term funding. 

 Embedding project efforts into another, already existing line-item 
service.  

 Collaborating with other community organizations in long-term 
project funding 

6. Incorporating a Strong Consumer-Driven Effort by plans for: 

 Significant consumer involvement in planning and decision-
making and in project operations. 

 Mobilizing consumers at a grassroots level to direct change. 

 Evaluation that engages consumers in assessing the project’s 
progress, products and achievements, and in developing ways to use 
evaluation information to improve the project. 
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Continued: Do the planned activities include: 

 Creating Effective Collaborative Relationships with key Stakeholders/ 
Agencies by: 

 Creating partnerships with needed stakeholders. 

 Outsourcing service delivery to others who can easily integrate and 
sustain long-term efforts. 

 Sharing resources and costs of service provision with other key 
community agencies. 

 Recognizing and respecting partners’ roles in the process. 

 Making it Easy for Consumers and Staff to Promote Sustainability by 
plans for: 

 Recognizing and respecting partners’ roles in the process 

 Taking time to foster shifts in community attitudes through formal 
and informal education. 

 Building the necessary support network by enhancing and 
building upon existing resources. 

 Actively spreading the word about project successes. 

 

 



 

 

4. Vendor Registration with the State of Michigan. 

You need to be registered as a vendor with the State of Michigan 
before you can: 

● Receive payment from the State of Michigan.  
● Do business with the State. 

This applies to individuals, businesses, units of government, 
municipalities, schools, colleges and universities. Contractors and 
vendors can register to sell goods and services to the State.  

The DD Council cannot issue a grant award to an organization 
unless it is registered. 

Note: The registration Web site uses 128-bit encryption for your protection. 
The site is best viewed using Microsoft Internet Explorer 5 or higher or 
Netscape 4.78 or higher, and the browser must be set to use the U.S. 
(not the International) security encryption. Your browser needs to be 
enabled to accept session cookies, and the site recommends a 
Javascript capable browser with Javascript enabled. 

The state provides several ways you can register: 
■ You can register on the Internet at 

http://www.cpexpress.state.mi.us/.  
■ Email your request to DMB-vendor@Michigan.gov, or  
■ Telephone to (888) 734-9749 [toll-free] or (517) 373-4111 [local in 

Lansing], or 
■ Fax to (517) 373-6458. 

Registering ahead of time will speed up the grant process and reduce 
the delay between receiving an award letter and receiving grant funds. 

 



 

 



 

 

5. Information Specific to Michigan 
Oral Health Needs Assessment for 
People with Developmental 
Disabilities 

 

Michigan Oral Health Coalition web site: 
http://www.mohc.org/ 

Oral Health Plan of Action - a presentation: 
http://www.mohc.org/files/Oral%20Health%20Plan%20of%20Action.pdf 

Burden of Oral Disease in Michigan, 2005: 
http://www.michigan.gov/documents/OHBurdenDraft_135603_7.pdf  

 


